Assignment One: The “Service” Article
Draft Due: Mon Sep 10

Polished Draft Due: Mon Sep 17

In this first article for the class, I would like you to write a “how-to” service article.  That is an article in which you give instructions for how to do something, or how to do it better; how to be something or how to be better.  This may focus on a particular process to produce or build something or you may wish to explore the “self-help” type of article in which you give tips.  Regardless of your focus, remember that you are essentially writing a “how to” paper in which you suggest to the reader that you have done x and so can they.  The most important aspect of these articles is that they be clear, concise, and concrete.  If there are steps to be followed in a particular order, you must explain what must be done first, second and next.  Use point by point if chronology doesn’t matter.

Each main point or step carries the same weight and should be structured similarly.  Topic sentences should have similar structure (regardless of whether they are the opening sentence of a graf (paragraph) or the second or third sentence.  Overall you should employ clear language and short sentences and grafs.  But avoid choppiness by employing transitional devices and varying the length of your sentences.  If you are giving instructions, make sure that you parallel verbs.
Regardless of which type of service article you write, you must adopt the appropriate voice and tone so that you don’t sound like a teacher hectoring her students.  You may also find that unlike other magazine articles, this article may switch voice from “I” or “We” to “You” when you want to address the reader directly. 
Lead & Title: Leads (opening paragraphs) in self-helps and how-tos vary from an appropriate anecdote, addressing the reader through “you” or the implied “you,” a question for the reader, a startling or interesting fact, and so on.  If you are writing a self-help article, you may spend 1-3 paragraphs on the problem or situation.  I would write the title after you have written your first draft.  Look through chapter 13 of U for some ideas.
Sources: You do need some sources to make yourself sound credible.  So you will want to conduct some research (library research using Ebsco and LexisNexis or interview with an expert in the field).  So I expect to see at least one source used in your article to make it sound credible, and unlike academic writing, you need to introduce that source early and be sure readers know why that source is an authority who should be trusted.  
Body: Length should be between 500 and 1000 words (that is 2-4 double spaced typed pages).  If you are writing a how-to make or build x article, you will organize chronologically in a series of steps.  Make sure that you cover what materials are needed, where to purchase, time involved and precautions. Avoid using overly technical terms and try to use familiar images to describe the process in concrete terms.  If you are writing a self-help, you need to group your main points and perhaps use headings.
Conclusion: These articles always end on a happy note of some kind, reinforcing the promise of the lead.  You will reassure the readers and remind them how this will improve their quality of life in some way.
Heuristics for Assignment One

1. Generating Ideas. Due Mon Sep 3
· Write down three processes related to being a college student that you have some experience with.  For example think about how to choose classes/professors, how to get the most out of a session with an advisor or an office hour visit with a professor, how to find scholarships, how to choose or live with a roommate, how to survive your first survey class if you are a Literature major, how to find a good apartment and so on.

· Write down three life events you have been involved with in the last year that could have gone more smoothly had you known more or that did go well because you were prepared.  Perhaps you moved, got married, bought a car, went on vacation, started a business, etc.
· Write down 3 processes you know something about or would like to know more about.  Consider things connected to homes, hobbies, exercise, sport, entertainment, health.

· Scan the newspapers for one story or event that could lead to an interesting “how-to” article (you can look online at newspapers or news websites or NPR).  Explain what the article is about and which process you might develop from this.

· List three things about yourself you would like to improve or you have improved. This could include relationships with friends, family members, 
2. Choosing and Researching: Part One Due Wed Sep 5; Part 2 Due Fri Sep 7 by Midnight
Part One:

Now that we have discussed your ideas, which idea and what type of article are you most eager to pursue and why?  What expert knowledge do you have?  What experts do you need to lend authority to your article?  How will you locate them or what search terms might you employ if you use library databases.

Part Two:

Write a list of the steps or main points you need to address in your article and indicate where and how you will use your sources.
3. Drafting the Lead: Due Fri Sep 7 by Midnight

Write two possible opening paragraphs for your article.  In one, address the reader, and in the other, use an anecdote (little story) to open.  Which seems to be more appropriate and why?

Submitting the Polished Draft

· Your work should be typed, double-spaced with one inch margins and a readable font in 11 or 12 point.  Your name should appear in the top right-hand corner along with the page number on each page.  Do not staple pages.

· Submit an electronic copy to “safeassignment” on Blackboard and print a copy of the report it generates by clicking on “SA Report.”
· Submit your work in a manila folder 81/2 X 11

· Include all peer reviews
· Include copies of print sources you used
· Include your reflection on your writing (which we will write in class on Mon Sep 17)
