The basic form of a typical proposal:

I. Cover page

II. Table of Contents

III. Executive Summary

IV. Problem (main organizing idea at end)

V. Long and Short Term Objectives

VI. Solution (main organizing idea at beginning)

A. Explanation of how the solution solves the problem

B. Methods and procedures 

C. Personnel involved

D. Material equipment and facilities to be used

E. Amount of time

F. Cost

VII. Conclusion

VIII. Bibliography, appendices, glossary.

