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If you go to the “Modify” menu, you’ll find the “Properties” option.  Choose it and this will pop up on your screen.  

The “Title” bar allows you to type in a descriptive title.

If you choose the “Background” box, you’ll get a choice of colors.  The same goes with the “Text” and “Links” boxes.

Hit “OK” to apply these changes to your document.
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The “Properties” window on the bottom is usually left open while designing because it allows you to set up links and allows you to change colors and position text and graphics.  

The “Objects” window (lower right) you can click closed if you want.  We’ll get to explaining its purpose next week.

