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Requirements for Credit for FSM 494 Fire Service Institute

Apply to ASU.
Send me a mailing address so I can send you an admittance form to attend ASU (it's simple). If you have never attended ASU then you apply as a non degree student. It costs $40 to apply as an out-of-state student. When I get it I will walk it over to the Registrar's office.

Register for Class.
You have to register for the course and I will send you the information you need to do that. You should be able to register by phone.

Assignment.
Send me a copy of the KTAP sheets you completed each day for Ina.

Identify a problem or issue that you want to address with the knowledge you learned at the Institute.

Write a 12-15 page paper (use the Guidelines for Written Work found below). The paper should include:

1. Statement of the problem or issue. No more than 1-2 pages in length.

2. A description of the knowledge that you learned, relearned, or otherwise became aware, that is significant to this problem or issue. This section should be 2-3 pages in length.

3. How you plan to transfer this knowledge to your problem or issue. This is the application section (i.e. the application of the knowledge to a specific problem in your department) and should include your expectations. This section should be 3-4 pages in length.

4. The next section is the implementation section. What will it take to implement this plan, time, resources, approvals, etc. This section should be 3-4 pages in length.

5. Conclusion. This section brings it all toghether and should reinforce the importance or significance of this project, what improvements it will make in the department, and any limitations or barriers that might be expected. This section should be 2-3 pages in length.

6. Send me 2 copies, one to grade and return and 1 copy for me to keep on file.

Completion.
I will grade the paper. This is a pass/fail grade rather than a letter grade. A passing grade is a Y. You will receive 3 upper division academic credits from ASU.

Written Assignment Guidelines

Use complete sentences and paragraphs to succinctly convey your thoughts. It is important to write clearly for your reader. Think of your writing as a descriptive roadmap that is taking the reader on a trip. You are in charge of the direction the reader will go and where the reader will arrive after reading your work. It is your responsibility to get the reader there safely, with a minimum number of detours, and at the right destination. The following guides should be used when completing the writing assignments for this class. Other guidance or clarification may be necessary. If so, additional instructions will be provided to individual students or in class.

1. All written assignments must be typed.

2. Margins: Top - 1"; Bottom - 1"; Right - 1"; Left - 1 ½".

3. Everything is required to be double spaced. This includes footnotes and references.

4. Use the Publication Manual of the American Psychological Association, 4th ed. (1994) for all formatting, citations, quotations, reference lists, and any other guidance required to structure the paper.

5. Number all pages, except the cover page, in the upper right hand corner.

6. Use Times New Roman number "12" font if using a word processing package. If using a typewriter use 12 point type.

7. Use a cover page for all written assignments that includes the course title, semester, the topic of the paper, instructor's name, student's name, and date.

8. Staple multiple page assignments in the upper left hand corner. Do not use notebooks, folders, or any other type of binder for papers.

9. Spell check all work.

10. It is advisable to use a grammar checker if one is available with your software.

Thank You

Dr. Charles H. Kime
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